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1. Printer selection setting

The virtual host has provided two printers. One is
already set in user’s computer which is a local computer,
another one is the printer set by virtual host, located at
B213 laboratory which is a cloud printer.

The default printer would be a local printer after
logging into the virtual host. Like in the computer
laboratory, it doesn’t need to be installed.

If you want to use the cloud printer located at B213.
Please refer to the following steps (We use the Microsoft
Office Word 2013 in the cloud host) For example:

Step 1. Click “File” on the upper left corner.

Z H O
FILE HOME Ip
ol

Calibri (Body

Pst-
aste < B I U

-

Clipboard &



Step 2. Click “Print”
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Step 3. Drag down to choose the printer you want.

Note: Cloud Printer (HP P1606dn-Located in B213) is

located at B213.
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2. Host Printer setting

A. Single/Double-sides setting

Since each printer has its own default settings, here
we use “LaserJetP1606dn” printer in laboratory and
Microsoft Office Word 2013. For example:

Step 1. To get into the printer setting part, please refer
to “1. Printer selection setting”. After choosing the

printer by step 1~3, click “Printer Properties”.

(] S et
Copiez |1 -
-
1=
Prirt
Printer
- HP Laser)et Professional P16... .
ﬂ' Offline
Printer Properties
Settings

|—|=r] Print All Pages d

The whaole thing

6



Step 2. A fly out will shows up, then click “ Advanced ”
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Step 3. Click “ Open my printing Preference “and then
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Step 4. After Clicking “Print”, another fly out will show
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Step 5. Click “¥[N&{”, then check up the “EE£[&5%E[]” and

click “FETE” and it will print out in double side.
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B. Multiple pages single side setting

The example we use here shows bigger pictures. This
method for printing is being advice. From step 1~4,
please refer to “2. Hosting Printer setting”

“Single/Double-sides”.



Step 5. Click “4[N#” in the fly out, then select the

amount you want to print “5-5E H 2" and press “HEE”.
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Step 6. Other setting details are able to refer to TKU

Office of Information Computer Laboratory “g @ 7] Er -

B4 %% * 2P ”"(Double-side printer operation

manual ).
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http://www.ipcedu.tku.edu.tw/document/%E9%9B%99%E9%9D%A2%E5%88%97%E5%8D%B0-%E5%8D%B0%E8%A1%A8%E6%A9%9F%E4%BD%BF%E7%94%A8%E8%AA%AA%E6%98%8E(2013-02).pdf
http://www.ipcedu.tku.edu.tw/document/%E9%9B%99%E9%9D%A2%E5%88%97%E5%8D%B0-%E5%8D%B0%E8%A1%A8%E6%A9%9F%E4%BD%BF%E7%94%A8%E8%AA%AA%E6%98%8E(2013-02).pdf

3. Cloud printer setting
A. Single/Double-sides

Here we use “LaserJetP1606dn” Cloud printer in B213
and Microsoft Office PowerPoint 2013, for example:

Step 1. Click “File” on the upper left corner.
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Step 2. Click “Print”
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Step 3. Choose the cloud printer (HP P1606dn-Located in

B213) located in B213 computer laboratory.
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Step 4. Click “Printer Properties”

Copies: |1 -
- P
Print
Printer N
) Cloud Printer (HP P1e0&dn-...
= Ready
Printer Properties
Settings
Print All Shdes .
Print entire presentation
Slides: @
Full Page Slides
Account Print1 slide per page

14



Step 5. Click “4[N#H” then check “EE£E%1[E[]”and press

“TETE” to print in double-side.
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B. Multiple Pages on Single Side Setting

/4

From stepl~4, please refer to “Cloud printer setting’

“A. Single/Double-sides”.

Step 5. Click “4N#” in the fly out, then select the
amount you want to print by each paper at "&5:55 H 8"

and press “TEE".
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